9. Thii tuc cip lai gidy chitng nhan diing ky chi nhanh, viin phong dai
dién hop tic xa (khi bi mit)

a) Trinh tw thye hién: (Diéu 18 Nghi dinh s6 193/2013/ND-CP)

- Buée 1: Khi bi mét gidy ching nhan dang ky chi nhanh, vin phong dai
dién, hop tac xa giri hd so dé nghi cip lai gidy ching nhan dang ky cho Uy ban
nhan dan Quan, Huyén, noi chi nhanh, van phong dai dién cta hop tac xa dat try
sO.

Thoi gian tiép nhan va tra két qua: Tur tht hai dén thtr siu va sang tha bay
(budi sang tir 7 gio 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 giod)

- Budc 2: Phong Tai chinh — Ké hoach thudc ﬁy ban nhan dan Quén, Huyén
kiém tra hd so.

+ Truong hop hd so day du, hop 1&: cAp Gidy bién nhan cho ngudi ndp hd
SO.

+ Truong hop ho so chua day du, chua hop 1é: huéng dan, giai thich dé bo
sung, hoan thién ho so.

- Buéc 3: Trong thoi han 05 ngay 1am viée ké tir ngdy nhan du hd so hop
1¢, Phong Tai chinh — K& hoach thudéc Uy ban nhan dan Quén, Huyén cip Gidy
chtng nhén dang ky hop tac xa. Trudng hop tir chdi phai c6 véan ban tra 11 néu
r0 1y do

- Bud'c 4: Nguoi dai dién hop phap hodc nguoi duge uy quyen can cr vao
ngay hen trén Gidy bién nhan hd so dén nhan két qua giai quyét tai Uy ban nhan
dan Quéan, Huyén.

b) Cach thirc thwe hién: Nop truc tiép tai Uy ban nhan dan Quén, Huyén.

¢) Thanh phan, s6 lrgng hd so:

- Thanh phén hd so:

+ Gidy dé nghi cip lai gidy chirng nhan dang ky chi nhanh, vin phong dai
dién cua hop tac xa (theo mau).

+ Ban sao hop 1¢ gidy chimg minh nhan dan hodc ho chiéu con hiéu lyc cua
ngudi dén 1am thu tyc.

Truong hop duoc ty quyén thi phai cé gidy to sau: Hop ddng cung cap dich
vu gitra nguoi thanh 1ap hop tac x4, hop tac xa va t6 chue 1am dich vu ndp hd so,
nhan két qua va gidy gidi thiéu cua t6 chirc d6 cho c4 nhan thue hién ndp ho so,
nhan két qua; hodc van ban iy quyén cho c4 nhan thuc hién ndp ho so, nhin két
qua theo quy dinh cua phép luat.

- SO lwgng ho so: 01 bd hd so

d) Thoi han giai quyét: 05 ngay lam viée ké tir ngay nhan du hd so hop 16.

d) Péi twong thuc hién thii tuc hanh chinh: Chi nhanh, van phong dai
dién hop tac xa

e) Co quan thuc hién thi tuc hanh chinh: Phong Tai chinh - Ké hoach
thudc Uy ban nhan dan Quan, Huyé¢n
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g) Két qué thyc hi¢n thii tuc hanh chinh: Gidy chimg nhan déng ky chi
nhanh, van phong dai dién hop tac xa hoac thong bao tir choi néu 10 1y do.
h) Tén méu don, miu to khai: Gidy dé nghi cflp lai gidy chtng nhan ding
ky chi nhanh, van phong dai dién hop tac xa (theo mau quy dinh tai Phuy luc I-15
Thong tu s6 03/2014/TT-BKHDT)
i) Lé phi: 100.000 dong/lan.
k) Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong.
1) Can ciwr phap ly cua thu tuc hanh chinh:
- Luat Hop tac xa nam 2012 (c6 hiéu luc tir ngay 01 thang 7 nam 2013);
- Nghidinh s6 193/2013/ND-CP ngay 21 thang 11 ndm 2013 quy dinh chi
tiét mot so dieu cua Luat Hop tac xa (c6 hicu luc tir ngay 27 thang 01 nam 2014);
- Thong tu 5O 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 huong dan
vé dang ky hop tac xa va ché do bdo cao tinh hinh hoat dong cia hop tac xa (co
hiéu luc tir ngay 01 théng 8 nam 2014);
- Thong tu so 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cua B¢ Tai

chinh huéng dan vé phi va 1& phi thudc thim quyén quyét dinh caa Hoi ddng nhan
dan tinh, thanh phé truc thuéce Trung wong;

. -Nghi quyét s6 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 cua Hoi
dong nhan dan Thanh phé H6 Chi Minh vé ban hanh cac loai phi, 1¢ phi thudc
tham quyén cua Ho1 dong nhan dan thanh pho.
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Phu luc I-15

TEN HQP TAC XA CONG HOA XA HOQI CHU NGHIA VIET
------- NAM
Doc 1ap - Tw do - Hanh phuc

SO i ngay..... thang..... nam... ...
GIAY PE NGHI

Cip lai Gidy chirng nhén diing ky chi nhanh/vin phong dai dién/dia diém
kinh doanh cua hgp tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Dia chitru sO chinh: ...

Pé nghi duoc cap lai Gi?’i?y chirng nhin dang ky chi nhanh/van phong dai
dién/dia diém kinh doanh sau cia hgp tac xa:

Dia chi chi nhanh/van phong dai dién/dia diém kinh doanh: ...............ccco........

Nganh, nghé kinh doanh (@éi véi chi nhanh, dia diém kinh doanh; ghi tén va ma
theo nganh cap 4 trong H¢é thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh
Noi dung hoat dong (d6i vdi van phong dai dién): .........coceeeoeeeeeeeeeeeeeeeeeeerereeen.
Nguoi dai dién chi nhanh/van phong dai dién/dia diém kinh doanh:.................
LY d0o d8 NENT CAP 1811 .o

Hop tac xa cam két hoan toan chiu trach nhiém trude phap luat vé tinh hop phap,
chinh xac, trung thuc cua ndi dung Giay dé€ nghi nay.
, DAI DIEN THEO PHAP~LUAT
Cac giay to gui kem: CUA HQP TAC XA
TR (Ky, ghi ho tén va dong dau)
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